The Edmonton Society for Christian Education (ESCE):
Gift Acceptance and Receipting Policy

A. POLICY

The purpose of this policy is to outline the policy and procedure for accepting charitable gifts

made to The Edmonton Society for Christian Education.

Mission/Vision: Believing Jesus is Lord over all of life Edmonton Christian School
educates students for joyful and responsible service to God and society.

1. The Edmonton Society for Christian Education has the status of a "Registered Canadian
Charitable Organization” within the meaning of the Income Tax Act (ITA). Official
donation receipts (ODRs) may be issued for donations to the ESCE provided that such
donations meet criteria outlined in the ITA and advance the vision and mission of ESCE.

2. According to the ITA, to qualify for an official donation receipt, a donation must be
defined as a gift according to ITA 110.1 and 118.1; specifically, a gift is a voluntary
transfer of property without valuable consideration. Generally, a gift is made if all three
of the conditions listed below are satisfied:

a. some property - usually cash - is transferred by a donor to a registered charity;
b. the transfer is voluntary; and
C. the transfer is made without expectation of return. No benefit of any kind may be

provided to the donor or to anyone designated by the donor, except where the benefit is of
nominal value.

Examples of donations that support the vision and mission of the ESCE include, but are
not limited to the following:

Gifts that assist the ESCE in achieving its mission and vision, including cash, gifts-in-
kind, gifts of shares, planned gifts, etc.

a. Materials that support the curricular requirements of the Christian program; for example,
Christian books, audio-visual and multi-media materials

b. Capital items

C. Gifts that support the acquisition and maintenance of land, buildings, fixtures, etc.

d. Gifts that support current and ongoing fundraising campaigns and initiatives

e. Donations subject to general direction from the donor that the gift be used in a particular

program operated by the ESCE are acceptable, provided that no benefit accrues to the donor, the
directed gift does not benefit any person not dealing at arm's length with the donor, and decisions
regarding utilization of the donation within a program rest with the ESCE.
f. While the society accepts donations designated to particular programs donors may also be
encouraged to designate donations to areas of greatest priority as outlined annually by the ESCE
Board, school administration and the community.

In some cases, a donation may not be eligible for an ODR. Examples include, but are not
limited to, the following:

Contributions of services are not considered gifts. However, after payment for services is
made, the service provider may donate the payment back and receive an ODR for that amount.



Examples of services may include but are not limited to: maintenance contracts with individuals
or companies, catering provided by a catering company or a group of individuals, etc.
a. A charity may not issue an official receipt for income tax purposes if the donor has
directed the charity to give the funds to a specified person or family. CRA deems that such gifts
are made to the person or family and not to the charity. For example, donations made to support
field trips, uniforms and grade level fees do not qualify for an ODR when such donations are
directed to a specific student.
b. Donations gathered as a collection where donors cannot be individually identified.
c. Sponsorship funding is not eligible for an ODR. A sponsorship is a transaction between
the ESCE and an organization where financial or non-financial consideration is exchanged in
return for a measurable benefit, such as advertising, signage or event participation. For example,
a donation of uniforms does not qualify for an ODR if uniforms carry the logo or name of the
company. Nevertheless, standard (non-ODR) receipts may be issued for sponsorships.
Declining Donations
All giving is appreciated, however, the ESCE may find it necessary to decline cash or in-
kind donations in cases where accepting the donation increases risk or commits the ESCE to
ongoing costs. Examples of associated costs include but are not limited to: appraisal costs,
storage costs, potential legal or ethical ramifications and/or potential disposal costs.

a. The Executive Director of the ESCE may consult the Finance Committee for advice
regarding acceptance of specific donations and the issuance of ODRs.
b. When a donation is declined, the Executive Director will immediately advise the donor,

in person or by telephone, if possible, and follow up in writing providing as much information as
possible as to why the donation was declined.

B. PROCEDURES

1. The ESCE Society Office will issue an ODR in cases where donations clearly meet the
criteria outlined above. All ODRs will meet the form prescribed by CRA.

2. Donor directed gifts, gifts-in-kind, planned giving, bequests, gifts of shares and the like
(i.e., non-cash gifts) will be reviewed by the Director of Development (ESCE) to
determine whether or not an ODR can be issued. Ideally, this process should occur prior
to acceptance of the gift.

3. All gifts will be acknowledged, at minimum, by a letter of appreciation from the
Executive Director of the ESCE.

C. DEFINITIONS

Term Definition

Arm’s A person is said to be at arm’s length from another when they are not related
length by blood, marriage or common-law.

Fair The highest dollar value, expressed in terms of money, which the property
Market  would bring in an open and unrestricted market between a willing buyer and a
Value willing seller who are knowledgeable, informed, and prudent, and who are

(FMV) acting independently of each other.
If the donor is an individual, obtain either current retail price information
from an independent source (ie. catalogue) or a copy of the receipt used to



Gifts in
Kind

Planned
Gifts

Pledge

purchase the items by the donor in order to determine fair market value.

If the donor is a company and the gift is from their own inventory, obtain an
invoice from the company donating the goods indicating that the invoice is
not to be paid; and, a copy of an inventory price list that shows the item(s)
being donated and what they would normally be sold for. If this information
cannot be obtained an appraisal may be required in order to determine fair
market value. Please contact Advancement Services if you have questions.
Donations of property other than cash. They can include donations of land,
buildings, marketable securities, equipment, furniture, collection objects,
library materials, archival materials and operating supplies.

A fundraising program that involves arranging donations to serve the interests
of a registered charity and that best suit the personal, financial and tax
situation of an individual donor. Examples of planned giving include
bequests, stocks, life insurance policies, real estate, and residual interests or
charitable remainder trusts.

A promise to give gifts over a period of time.



